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Booking Form
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To guarantee your place on Development Action’s learning event, please complete and return this form as soon as possible.  Events fill quickly and we need enough time to cater to special dietary requirements and other needs.  

If possible, include a cheque for the correct amount made out to Development Action Ltd.  If you require an invoice, please indicate this in the space provided.

Completed booking forms and fees can be mailed to:

Development Action

45a View Road

Houghton Bay

Wellington

6023

Or emailed to Lee Sentes at lee@developmentaction.co.nz
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Development Action considers your personal information to be confidential.  It will not be used maliciously or made available to third parties.

Please fill in the following form, one form per person attending, per event. 

Which event would you like to attend?

Name of event:

Date of event:

City:

Your name:  Mr.  Mrs.  Ms. 

Organisation:

Your role:

Business number:

Mobile number:

Email:

· Indicate here if you do not want to be added to our email database to be 

informed of future workshops and events.  You may ask to be removed from the 
list at any time.

Amount to pay per person:

(NZD)$ 



Rates include GST:  Not-for-profit $195, public sector $395, private sector
$595

I have (please X the method used):

· Enclosed a cheque (Development Action's preferred method)

· Transferred money online into Development Action's bank account Westpac 03-0510-0893566-000 using my first initial and surname (e.g. L. Smith) as a reference. 

· I can only pay by invoice. Please email me an invoice to the address provided above, or send a hard copy via post to:

Invoice address:

Dietary requirements:

· I have no dietary requirements.

If you have specific dietary needs, such as allergies to particular foods, and would like to bring your own food on the day, Development Action can reimburse you for $15.  

Please indicate your needs below.

Expectations

Is there something specific you hope to learn on the day?  We'll try to make it happen (if you tell us soon enough!).  

The fine print

Training workshops are generally 15 - 25 people, held in locations that are comfortable and as central as possible.  Lunch, coffee, tea and snacks are provided.

Please note that we cannot reimburse you for travel.  Overseas participants are encouraged, though they will have to organise travel, accommodation and visas themselves.

All venues are equal access unless otherwise warned.  Please contact Development Action with any specific attendance issues.  We will do everything we can to make your attendance possible.

Sometimes the unexpected happens, such as facilitators becoming ill.  As a result, workshops may be postponed or cancelled at any time without prior notice.  In such cases, all money will be refunded, or if you wish, credit given to attend a future Development Action training event.  

Participants must inform by email Development Action at least 24 hours prior to the date of the workshop if they are not able to attend.  Notice of non-attendance given under 24 hours will be invoiced for 50% of their fee.  No notice will result in 100% of the fee being invoiced.

I have read and agreed to the conditions outlined in the fine print.

Signature (type name in the space above if filling in the form electronically)

Date:
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Company number: 243 8476

GST registration number: 104-618-731
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